ISSUE OF DUPLICATE CERTIFICATES
Read carefully the instructions before fillllzg._ln the enclosures
Note :- Photocopy of these forms will not be accepted.

The enclosures ara ©

QUESTIONNAIRE FORM % Q

AFFIDAAT & A

LETTER OF INDEMNITY \ ~ L ‘
SURETY FORM 2l ‘g

Sequence of steps o ba followed :

1)

Z)

. 1
bl

4)
5)
&1
)
8)

9)

Affix SPECIAL ADHESIVE STAMPS OF

-Rs. 100/- on Affidavit - ‘A’

-Rs. 500/- on Indemnity - 'I'

befors signing these forms (Refer item 'J' below).

Fill in answears posad In Questionnaire Form - 'Q', giving details in full.

Fill in Affidavit - ‘A, bul do niot sign now (refer 8).

Arrange for persan lo stand as Sursty,

Fill in Form of Sur=ty - 'S’ and get his/her signalture on the form attesled by Bank Manager/Notary Public.
Fill im Indemnity - 'V, but'do not'sign now (refer 8).

Rechieck that all docurnents are compietely filled.

Agrange for Applicant/s and proposed Surety 1o sign on Indemnity in presence of a First Class or,
Judicial ¢ Stipendiary Mdaistrate / Public Notary.

Submit fogether all duly completed documents to us.

10) Signatlure required on all documents.
11) Carections/Alterations/Cancellations, (f any, should be authenticated.
12) Arrange for applicani(s) to sign on affidavit in presence of first class or judicial / stipendiary magistrate / public Notary

SPECIAL INSTRUCTIONS

QUESTION FORM - 'Q¢

a)
b)
c)
d)

e}

All application forms for issue of duplicate certificate/s must be signed by the person/s whose name/s are presently registered
with the bank as holder/s of security/ies.

Where the loss does nol perian o the anlire holding in the Ledger Folio, ldndly quote the Distinctive Numbers of certificate/s in
your possession to enable the Registrars to determine and convey to you the distinctive numbers of the lost certificatels.

In case cedificatels isfare lost together with duly signed/executed transfer deed/s, the Bank may underake to issue duplicate
certificate/s only after lost transfer deeds have become time-barred.

In case certificate/s stand in sole name of a deceased holder, the heir(s) must establish his/her litle to the securitylies on
production of Succession Documents before procedure for issue of duplicate is undertaken.

In case cerificate/s are lost by transferee with signed transfer deed/s before lodgement/registration in name of the transferee
then the applicant will have to furnish contract Note, efc., to substanliate the purchase of Ihe Security/ies.

AFFIDAVIT - ‘A & INDEMNITY - '

Affidavit/indemnity may be affixed with Special Adhesive Stamps or the texi may be reproduced on Non-Judicial Stamp Paper of

3 denamination/s given in 1 above.

g) Signature/s musl be ettested only by a First Class or Stipendiary Magistrate/Notary Public.

h) Full namefAddress (and Regn. No.) of the Official must be mentioned.

i) Indemnity must be signed by applicant/s as well as surety duly attested by Notary Public.

i) Special Adhesive Stamps. if affixed. must be cancelled by the Issulng Authority.

k) 'Self atlested copy of address proof of spplicant in the farm of |atest electricity. bill / telephone bell.

SURETY FORM - ‘S’ .

I} The financial Standing of the proposed Surety must be good enough for the amount involved to the market value of the shares.

m) Surety form must also be signed by Bank Manager/Notary Public in affirmation of the detalls mentioned therein:

n) Surety on the indemnity and surety form must be one and the same individual.

a) Surety must sign lo his/her individual capagity.

Pl Kindly arranged to forward us Income proof of surety duly attested by employer & also self attested by surety in the Form of Salary
Slip / Tax Return / Form 16 A. | Doeumeniary Proof towards the ownership & valuation of the property as mentioned in the surety form.

q) Please forward us self attested copy of pan card of surety & applicant(s).

r) A person connot stand as surety for spouse / Family member.




QUESTIONNAIRE FORM

IlQﬂ

Form to be filled in by the applicant(s) for ISSUE OF DUPLICATE CERTIFICATE(S)

In respect of security/ies for which original certificate(s) is/are lost.

STATE BANK OF INDIA

1)

Full name of the holder and joint
holder(s), if any. (Fill in indentical
arder)

2)

Number and kind of securitylies
held by the holder(s) for which
duplicate certificate(s) is/are being
sought,

No. of security/fies (in figure)

Kind of security/ies

3)

Distinctive number of the security/

ies in respect of which certificate(s)
Is/are lost. (must tally with no, given
in term 2) Attach annexure if space
Is insufficient.

Distinctive Nos,
From

Distinctive Nos.
To

Centificate Nos.

4)

When and how did the holder(s)
acquire the security/ies in respect
of which certificate(s) is/are lost?

5)

When were the certificate(s) lost or
found to be missing?

6)

Full statement of the circumstances
regarding loss of the above
certificate(s)

7)

Where any signed transfer form(s)
accompanying the lost certificate(s)?
If so, give full particulars of the
transaction.

IF ANSWER IS 'YES' attested copy of FIR /
COURT ORDER is required. Court Order
to be obtained for restraining Bank from
transferring the securities.

8)

Whether these security/ies sold/
mortgaged / pledged or otherwise
disposed of either by the holder/
applicant or by any other person?
If so give full particulars of
transactions.

In case answer to ‘7' above Iis YES, Altach
document(s) in support of your statement

9)

Was dilligent search made for the
missing certificate(s)?

10)

if the Bank is prepared to issue
duplicate certificate(s), is/are the
applicant(s) prepared to fulfill the
conditions preliminary to the issue
of duplicate certificate(s) viz.

(a) advertisement in newspaper
(b) execution of indemnity with
approved surety/ies.

For Office use Only

Signature checked by

Address of Applicant:

PIN

Signature(s) of the applicant(s)




Before AFFIDAVIT “A”
Signing
Affix
Rs. 100/-
Special
Adhesive
Stamp
Here

[Full name(s) of holder(s) / applicani(s)]

Solemnly affirm
and say that what is stated in answer to the questions on the form of the reverse and marked “Q" is true to my/our knowledge.

Date

Signature(s) of the applicant(s)
Solemnly affirmed at on the
day of 20

Full Name and:

Address of

Signed in the presence of
Magistrate/
Notary Signature of Magistrate/Notary
Regn. No.

Use space below to affix

Notarial / Court Fee Stamps Official Seal of Magistrate / Notary

N. B, The delivery to the Bank of this form duly filled in shalil not in any way affect the Bank's right to refuse the application altogether or
to insist on the fulfillment of additional conditions of those stated in column 10 above before granting the application.

‘IF AFFIDAVIT IS EXECUTED ON ASEPERATE STAMP PAPER OF RS. 100/- OR SPECIAL ADHESIVE STAMPS ARE
AFFIXED IN ASEPERATE SHEET, THE AFFIDAVIT ON THE REVERSE SIDE OF THE ‘Q'FORM SHOULD ALSO BE
SIGNED BY THE APPLICANT AND ATTESTED BY THE NOTARY PUBLIC SINCE IT IS APART OF THE ‘Q’ FORM.’




LETTER OF INDEMNTY

(Please affix special adhesive stamp of Rs. 500/- before execution and get attested by the Notary Public or First-class Magistrate. Further,
strike out, whichever is not applicable)

To,

State Bank of India,

Having its Corporate Centre at
State Bank Bhavan,

Madame Cama Road,
Mumbai 400 021.

WHEREAS

I/WE Name(s) of
holder(s)/applicant (s)

, having address as

, am/ are the registered holder of

shares (as detailed under) in SBI a body corporate incorporated under the State Bank of India Act, 1955

(hereinafter called the Bank);

Folio No. Certificate No Distinctive No

From To

2)

(A) AND WHEREAS I/We have been given to understand that the Bank in terms of State Bank of India (Amendment) Ordinance,
1993, has provided the sub-divided shares of the face value of Rs. 10/- each against the old shares of the face value of Rs. 100/-
each, to its investors on surrender of the old share certificates for the shares of Rs. 100/- each, by the investors to the Bank.

OR

(B) AND WHEREAS |/We have been given to understand that the Bank in terms of notification dated 28.10.2014, published in the
Gazette of India dated 05.11.2014, has provided the sub-divided shares of face value of Rs. 1/- (new share certificate) each
against these old shares of the face value of Rs. 10/- each, to its investors of the old share certificates for the shares of Rs. 10/- each
and that the equity share certificate, issued by the bank, bearing face value of Rs.10 has ceased to be valid with effect from 22nd
November 2014 and that the bank has advised to destroy the old certificate(s) of the face value of Rs. 10/-, on receipt of sub-divided
new share certificate after verifying and ensuring correctness of details therein and that the Bank and its Registrar and Transfer
Agent(RTA) shall not, in any manner, be responsible for any loss/harm that may arise out of any transaction/misuse based on the
old share certificate(s) of Rs.10 each, if any, retained by me/us on receipt of new share certificate of face value of Rs. 1/- .

AND WHEREAS the original share certificate of the said Shares / Securities issued to me/us and in my possession under folio No.
____has/have been lost mislaid and the same cannot be found by me/us even after diligent search being made by me/us in this
regard and that 1/We have filed a police complaint towards the misplacement of the same to my/our local police station vide G.D.

Complaint dated , an acknowledged copy of which is enclosed herewith;

AND WHEREAS I/We further say that since the share certificates mentioned above has/have been lost by me/us and that I/We
and/or any of my/our family members have not sold, pledged or dealt with the said share certificate issued to me/us under folio No.

in any way nor have we created any third party rights on the said share certificate(s)



5)

AND WHEREAS being desirous to obtain the share certificate towards the Sub divided shares i.e. for ____ shares under the Folio
No. issued by the bank for these __ old shares originally allotted in my/our name, I/we have applied to the

Bank for issuance of sub divided ____ shares bearing folio No. standing in my/ our name as per share master

records of the Bank without insisting for the production/surrender of original old share certificate of face value of Rs.100 / share
certificate of face value of Rs.10 on the terms and conditions of the bank as stated under point No. 2(B) above

Now in consideration of the Bank acceding to my/ our request for issuing such replaced certificate (s) to us based on my/our

aforesaid representations & submissions,

I/WE the applicants i.e.

and the Surety Mr./Ms. , herein for ourselves, our respective heirs,

executors and administrator do hereby jointly and severally covenant with the Bank, its successors and assigns that we and our
heirs, executors and administrator respectively will at all times and from time to time save, defend and keep harmless and
indemnified the Bank, its successors and assigns and the Directors and officers thereof and their respective heirs, executors and
administrators and their and their and each of their estates and effects from and against all actions, causes, suits proceedings,
accounts, claims and demands whatsoever on account of the said security/ ies or any of them or the loss or non-production of
certificate(s) thereof on the part of any person or person (s) whomsoever and against all damages, costs, charges, expenses and

sums of money incurred in respect thereof or otherwise in relation to the premises and I/We the said applicants i.e.

and the surety Shri/Smt. , named herein, undertake on demand by the
Bank to return and re-deliver such sub-divided shares/ share certificate (s) and without such demand to produce and return to the
Bank the original certificate (s) when found or traced and to take all actions, suits and proceedings at our own cost as the Bank shall

require for the recovery thereof or otherwise in relation to the premises.

AND I/we, the applicant/s , do hereby further irrevocably undertake to return and

redeliver the aforesaid old certificate of face value Rs. 100 under folio No. for cancellation to Bank and/or its registrars/

destroy the old share certificate of face values of Rs.10, as and when found or traced out .

AND that We, the applicant and the surety, do hereby

irrevocably and unconditionally undertake jointly and severally, on demand by the Bank, to return and redeliver such sub-divided
shares for _____ shares issued to me /us in my /our name or to pay the value thereof with the value of all the dividends paid
thereon to me, if at any time after the issuance of sub divided shares to me/us, the original share certificate is produced by any
person/ party or entity to the Bank and/or its Registrars for transfer or claiming title thereto and to take all actions, suits and

proceedings at our own cost as the Bank shall require for the recovery thereof or otherwise in relation to the premises.

IN  WITNESS WHEREOF we, the said applicant/s and the Surety Shri

have here unto set our respective hands on this Indemnity on this day of , 20--.

Identified by me/us :

Holder(s)/ Applicant(s)

Before me:

Surety



SURETY FORM

(Form to be signed by Surety proposed for indemnity Agreement)

Private & Confidential

NAME OF SURETY (in full)

lisll

PERMANENT RESIDENTIAL

ADDRESS :

AGE :
* A Person cannot stand as Surety for Spouse / family member

years Permanent Account Number (PAN)

(Fill in any or more following boxes, whichever is applicable)

(A)

&)

(c)

(D)

Date :

Details of employment
(Fumnish documentary evidence)

1) Name of employer

2) Place of employment

3) Annual Salary

4) Other emoluments

Details of immovable property owned

(absolutely in own name and not as member of a joint & Hindu undivided family.
Specify whether consisting of house or mare lands)

{(Furnish documentary evidence)

1) Within Municipal Limits :

2) Situation

3) Value

4) Annual rent realized

Details of Business Owned
(absolutely in own name and not as a partner)
(Furnish documentary evidence)

1) Nature of business and location

2) Annual turnover

3) Annual profits

LIABILITIES, IF ANY, WITH DETAILS
{(including existing and future liabilities)

20

Witnessed by :

Full Name and Address of Bank Manager /
Notary Public

Pin

KAP § Pads 50 sets /4-17

Signature of Surety

Signed in presence of

(Bank Manager / Notary Public)




DRAFT LETTER FOR POLICE COMPLAINT

From: Date: / /

The Police Officer In Charge

Dear Sir,

This is to bring to your kind attention that | am the registered holder for Equity
Shares / Bonds of State Bank of India issued to me vide ledger folio no ;
Share /Bond Certificate No/s. ; Distinctive nos

The said Share / Bond Certificate/s has / have been lost/ misplaced/ stolen on
athome /during travelling /

| have applied for Duplicate certificate/s to the state Bank of India and for which as per SEBI
guidelines clause 109 (a), | have been requested to provide them with the acknowledge copy of
police complaint for Lost/ Mispiaced / Stolen Original Share / Bond Certificates/s.

As such, it is requested that this complaint for Lost / Misplaced / Stolen Original Share / Bond
Certificate/s may be registered in your generai diary and | may be provided with the acknowledged

copy of the said complaint to take up the matter with State Bank of India for issuance of Duplicate
Share /Bond Certificate/s.

Thanking you,

Yours faithfully,

_Signature OIC, PS
Seal and stamp of
Police station.

KAP 5 Pads 200/ 11-17



@SBl

APPEAL TO ALL SBI SHAREHOLDERS
All the shareholders holding equity Shares of SBI in physical form are requested to update the following
details and submit it by registered/speed post to our RTA at the following address:
M/s Alankit Assignments Limited (AAL), Alankit Heights, 3E/7, Jhandewalan Extension, New Delhi — 110055.
Phone-7290071335, e-mail-sbi.igr@alankit.com.

Ol Ol Qo
o & L i

1/We request AAL, the RTA of SBI to update the following details in my/our share folio No.:

General Information: {Leave one space in between Name — Middle Name — Surname}

Name of the 1st Holder: *

Joint 1

Joint 2

Address with PIN Code No.: *

Folio No. *

1st Holder Joint 1 Joint 2

Father/Husband/Guardian Name

Income tax PAN *

Aadhar No.

Passport / Voter Card No.

Mobile no.*

E mail ID

Date of Birth* (DD/MM/YY)

PF Index No.(s) {For Staff/
Pensioner Shareholders only}

Bank details of First Holder

Bank Name: *

Bank Branch Address:

Account No. * (as appearing in cheque) [Leave residual spaces blank]

Bank A/c Type (Savings/Current/NRE/NRO): * - (\) to Box Savings Current NRE NRO

IFSC (11 digit): *

MICR (9 digit) (as appearing in cheque): *

Self-attested photocopy of PAN, Aadhar Card, Passport/Voter Card and cancelled Cheque (of presently active a/c) with name
of the first holder/ First page of Bank Passbook attested by the Bank is enclosed to enable verification of bank details.

*Mandatory fields (Note: all enclosures are mandatory)
I/We hereby declare that the particulars given here-in-above are correct and complete.

Signatures:

First Holder Second Holder Third Holder
Date: / /20 Place:

Ol [ Ol
o

e a
Note: Holding of securities in physical form is fraught with risk of misuse by miscreants, loss due to theft, wear and tear, misplacement
and most importantly SEBI has mandated that requests for effecting transfer of securities shall not be processed unless the securities
are held in the dematerialized form with a depository w.e.f. 01.04.2019. Our e-Mail ID: investor.complaints@sbi.co.in

The shareholders holding the shares in Demat form are requested to update their coordinates viz. KYC, account no., e-mail id, mobile
no. etc. with their respective Depository Participant (DP), IF NOT RECENTLY DONE. This will enable us to serve you better.



